FCE WRITINGS

AN ARTICLE is usually written for an English-language magazine or newsletter, and the reader is assumed to have similar interests to the writer. The main purpose is to inform, interest and engage the reader, so there should be some opinion or comment.

Hints
· Add a short title to catch the reader's attention. Make sure it is relevant. You 
can use the one in the question or invent one of your own.
· Introduce the topic. Although you don't know the readers personally, you can 
address them directly and ask them a rhetorical question. It helps to involve them.
· Divide your report into sections according to the input. One or two 
paragraphs will do.
· Develop the ideas in the task input. Remember .
Use a personal or more neutral style, but not formal (you might use contractions). It is important that you show a range of structures.
Give examples where appropriate to bring your article to life
Use humour where appropriate.
· Give a conclusion and summary in the last paragraph.

Useful language for an article

Involving the reader
· Just imagine...
· Have you ever...?
· How would you feel if ...?
· Are you one of those people who ...?
· If the answer is ..., you should....
· What would live be like if...
· ...

Making the article lively and interesting
· I was absolutely terrified when I realised...
· More importantly, it was something I...
· Not surprisingly, it's a good way of raising money.
· The tent was worryingly small for three people!
· It was the most amazing experience I have ever had.
· ...

Developing your points
· Let's start with ...
· Another advantage of ...
· On top of that, ...
· ...

Giving your own opinion
· I think that / In my opinion ...
· It seems to me that ...
· If you ask me, ...
· To my mind...
· ..
Article- Model question 1
TASK
You see this announcement on an English-language website.

Articles wanted
A charity event to remember
What is the most unusual way you've raised money for charity? How did you do it? What did you have to do? Was the event a success? Would you do it again?
Write us an article answering these questions.
We will publish the best articles on our website.
Write your article in 140-190 words in an appropriate style.

Article - Model answer 1
A charity event to remember
So why did I decide to do a 90-km walk in six days along the Great Wall of China? Well, the reason was that our local children's hospital needed to raise money or it would be close. However, I didn't realise how big a challenge it would be.

Before I went, I thought that I would be walking along a flat surface but when I saw the Great Wall, my heart sank. Part of the time we would be trekking up hundreds of high steps and, worryingly, some of the paths had steep falls on either side and there was nowhere to go because we were surrounded by mountains and forests. However, after a while, I started to love the experience. I was in one of the most amazing places on earth and the views were incredible.

In the end, the adventure was a great success. The hospital was delighted because a group of us managed to raise several thousand pounds.

Would I be keen to help the hospital again next year? Yes, but I think I'll try and find an easier challenge next time!
[+/- 190 words]










LETTER OF APPLICATION

LETTER OF APPLICATION

Question
You have seen the following job advertisement:

	ACTIVITY CO-ORDINATOR WANTED!
(Weekends)
· Would you like to work with children aged 5-11?
· Do you have lots of energy?
· Are you an excellent swimmer?
Our Children's Club is looking for someone to teach a group of ten children swimming and to do a range of other activities. Please apply to Mrs Sykes saying why you are suitable for the job.



Write your letter of application to Mrs Sykes (around 140-190 words).

Makeover: Mee
Read Mee's answer to this question below. Try correcting the piece of writing yourself first: use the marking codes to think about what might be wrong (or what's good) about the piece of work. Then when you're ready, click the green buttons in the text for our feedback.

	Dear Mr LAST NAME

Modal
I’m writing to apply for the job of club organiser, which was advertised on the notice board in the school. 

I used to run a club in my old school in England which made me think I have the ability to organise the club. Also I have been studying English for a few years. I got a merit in the PET and I’m going to take the FCE exam next year and IGCSE in 2002.

I'm also a fan of English and American films and go to the cinema quite often. I'm also an outgoing person and have the ability to control a discussion which will prove helpful in the club. 

If you think I’m a suitable person to organise your film club then I would like to hear from you.

Yours Sincereley, 

Mee Sarasas





REPORT

A REPORT is usually written for a superior (e.g. a teacher) or a peer group (e.g. members of an English club). Candidates are expected to give some factual information and make suggestions or recommendations. A report should be clearly organised and may include headings.

Hints
· Begin by stating the purpose of your report.
· You may invent where you got the information.
· Use a clear layout with:
· Headings. They will make it clear that your report is not an essay or review.
· Lists of numbered points or bullets where appropriate. (DON'T overdo it, though. 
If you use them in more than one section, you won't be able to show the full range of structures and vocabulary you know.)
· Divide your report into sections according to the input.
· Develop the ideas in the task input. Focus on a maximum of two points.
· Give a clear summary of the situation and make a comment/suggestion only in the last paragraph.
· Use an impersonal, semi-formal style.

Useful language for a report

Stating the purpose of the report (paragraph 1)
· The main aim/objective/purpose of this report is to ...

Describing how you got the information (paragraph 1)
· To prepare for this report, I conducted interviews with... / I visited three of the most popular... / I discussed the issue with...

Reporting your results (paragraphs 2, 3, ...)
· According to ...
· All those who were interviewed believe that/are concerned that... / It is thought that... / It was commented upon by a number of people we talked to that...
· A cause of dissatisfaction was...


Making recommendations (Last paragraph)
· Taking all the factors mentioned into account...
· I would therefore recommend ....
· Clearly, more could be done to .... I would make the following recommendations:
· 1 ...
· 2 ...
· 3 ...





Report - Model question 1
TASK
Your English teacher has asked you to write a report on where people can eat out in your area. You should include the views of visitors and local people, comment on any recent trends and dissatisfaction and make a recommendation.

Report - Model answer 1

Local eating places
The main purpose of this report is to give an overview of the town's eating facilities. As part of the survey, both tourists and local residents were asked their views.

Cafés, pubs and restaurants
There are a number of good quality restaurants in the area, which cater for most tastes: pizza houses, sushi bars, exclusive French restaurants and gastro pubs. We are also fortunate to have several cafés and sandwich bars, which are very popular in the mornings with young mothers and children and with office workers at lunchtime.

Recent trends/Dissatisfaction
It was reported that in recent years most of the fast food restaurants had extended their hours, with most open until midnight. It was also stated that prices had gone up dramatically in some of the better restaurants and, as a consequence, people are going out less than they used to or eating at cheaper restaurants.

Room for improvement/Recommendations
The main area of concern among a number of people interviewed was the lack of vegetarian meals available in many of the restaurants and it is recommended that restaurants are made aware of this view.
[+/- 185 words.
NOTE THAT CAE SHOULD WRITE 220-260 WORDS.










REVIEW

A REVIEW may be about a book, magazine, film, play or concert; it may also be about a product or a service. A review in the Cambridge English: Advanced Writing paper does not merely ask for a general description of the thing reviewed, but requires an evaluation of its suitability for a particular purpose or audience. The target reader is specified in the task, and candidates should be encouraged to use this information when choosing appropriate ideas and language to include in their response.

Hints
· A title is advisable.
· Think what your are trying to achieve and, in the introduction, DO give your reader
and indication of the structure of your review. You should also raise a question in your reader's mind.
· Start a new paragraph for every item/aspect you are addressing in your review.
· Try to make it interesting by using a wide range of vocabulary: colourful, lively 
language; comparisons to describe something; specialised topic vocabulary.
· DO give your assessment of what you are reviewing and DO NOT forget to 
cover all the points mentioned in the task input.
· DO include a final recommendation or evaluation in the final paragraph.
Don't forget!
· The target reader is specified in the question, so the candidate knows not only
what register is appropriate, but also has an idea about the kind of information to include.
· Language of opinion (positive, negative), recommendation, description is 
necessary.

Useful language for a review

What I liked
· What I liked most was …..
· The thing I liked most was ….
· I was pleasantly surprised by …..
· ….. would appeal to …..
· If you get a chance to ….

What I disliked
· What I disliked most was …..
· I was disappointed by/with ……

Reviews of books
· main character
· is set in
· Fiction: science fiction / thriller / fantasy / mystery / historical / romance ...
· Non-fiction: cook book / travel book / textbook / manual / coffee-table book ...
· atmosphere / plot
· author
· written by
· chapter
· factual
· unbelievable
· bestseller
· ending

Reviews of concerts
· artist / band / musician / (bass/lead/rhythm) guitarist / (backing/lead) singer / drummer / soloist / trio / orchestra
· auditorium / hall / venue / lyrics / (catchy) tune / score / gig

Reviews of exhibitions
· painting / sculpture / handicrafts
· gallery / catalogue / display

Reviews of films
· lead role
· star role
· star
· star actor/actress
· starring
· secondary role
· He plays a …….
· written by ….
· cast / director / producer
· is set in …..
· based on a true story …..
· believable
· true to life
· not very believable
· far-fetched
· (As for fiction books +): animation / adaptation / comedy
· Costumes / design / photography / script / special effects / soundtrack
· ending

Reviews of plays
· scene / act / set / stage / interval

Reviews of TV programmes
· Chat shows / current affairs programme / debate / documentary / series / soap opera/ sitcom (situation comedy)
· Host / presenter

Reviews of hotels, restaurants.
· location
· service
· setting
· attractive / disappointing setting
· owned by
· run by
· head chef (restaurant)
· waiters (restaurant)
· staff …….
· staff at reception …….(hotel)
· hotel facilities ….
· reasonable prices …..
· good/excellent/poor value for money …..
· (a bit/somehow) expensive
· overpriced
· not worth the money
· always fully booked
· book in advance

Criticism
· The script seemed rather conventional/predictable to me.
· The plot struck me as completely bizarre/absurd/incomprehensible
· The characters are appealing and true to life
· The dancers were quite brilliant/amateurish

Recommendations
· I would strongly encourage you not to miss/not to waste your money on...
· I would definitely recommend seeing/visiting/reading/having a look at ...

Review - Model question 1
TASK
You see this announcement in an international magazine called Cinefilia.
The most UPLIFTING and the biggest DOWNER. It's sometimes hard to choose a film that fits your mood purely on the basis of the poster or the description on the cover of the DVD. That's why we want to publish reviews of the most uplifting and the most depressing films our readers have seen, so that others know what to watch and what to avoid. Send in a review which describes the most uplifting film you've ever seen and the one you found the biggest downer. Make sure you give reasons for your choices.

Write your review in 220-260 words in an appropriate style.

Review - Model answer 1
In this review I am going to compare two contrasting tales about overcoming adversity. Whereas The Blind Side (2009) left me with a huge grin on my face, sadly, Doctor Zhivago (1965) left me feeling the weight of the world on my shoulders.

Doctor Zhivago, directed by five-time Oscar winner David Lean, is set in the Bolshevik revolution and follows the title character, who must adapt to the new order while pining for Lara, the beautiful wife of a political campaigner. The director succeeded in creating a film that is thoroughly engaging but full of gritty realism, cruelty and tragic irony. Take the tissues!

The Blind Side, which is based on a true story, is also a bit of a tearjerker, in a completely different way. Starring Sandra Bullock, who won an Academy Award for her portrayal of a rich white mother in Tennessee who takes a homeless black teenager under her roof. Understandably, the gentle giant thinks he isn't good at anything but his new mother sees his potential to become a football star and part of the family. The plot is based on a true story, making it all the more touching.

I would strongly recommend The Blind Side. It will appeal to a range of people and is a great choice for a movie night. Although Doctor Zhivago is a classic, I think it has more of a niche audience and is best saved for when you want a dose of gloom!
[+/- 245 words]























ESSAY
AN ESSAY is always written for the teacher. It should answer the question given by addressing both content points and providing a new content point of the writer’s own.

The essay should be well organised, with an introduction and an appropriate conclusion and should be written in an appropriate register and tone.
While it is possible to argue only one point of view (i.e. either agreeing or disagreeing on a topic) as long as you bear in mind the other point of view and back up your points, it is probably easier to have a balanced discussion comparing advantages and disadvantages, or ideas for and against a topic.

· Read the rubric, essay question and prompts very carefully in order to understand what you are expected to do. This is vital!
· It is important to keep the focus of the topic question and that all your ideas and opinions are relevant to the question.
· Support your opinions with reasons and examples.
· Think of a third idea of your own in addition to the two given prompts. If any of the three essay prompts is missed out, then the target reader will not be fully informed and the candidate will be penalised.
· Ideas need to be expressed in a clear an logical way, and should be well organised and coherent. It is advisable to use up to 5 paragraphs:
· Introduction
· Prompt 1 development + reason(s)/example(s)
· Prompt 2 development + reason(s)/example(s)
· Prompt 3 development + reason(s)/example(s)
· Conclusion (you may include your opinion here)

· Varying the length of the sentences, using direct and indirect questions and using a variety of structures and vocabulary may all help to communicate ideas more effectively.

· The correct use of linking words and phrases (e.g. but, so, however, on the other hand, etc.) and the appropriate use of cohesive devices (e.g. using pronouns for referencing) is especially important in essays.
Hints
· [PLANNING]
· - Use the task input to help you plan but try to avoid copying phrases from the input in Part 1. Use your own words.

· [INTRODUCTION and CONCLUSION] 
· - Effective introductory and concluding paragraphs - In the introduction, state the topic clearly, give a brief outline of the issue, saying why it is important or why people have different opinions about it. 

· - DO NOT express your opinion at the beginning of your essay (develop you essay in such a way that it guides the reader to the conclusion you draw). 
· - DO give your opinion in the final paragraph.

· [SECOND and THIRD PARAGRAPHS] 
· - Structure your argument. - Each new paragraph has one main idea, stated in a topic sentence.
· - Include relevant details to support the main idea: these might include examples, rhetorical questions (do no overdo it), controversial or surprising statements... If you include a drawback, give a possible solution, too.

· [GENERAL] 
· - DO use a relatively formal register and an objective tone. Do not be too emotional. 
· - Remember to use linking adverbials to organise your ideas and to make it easy for the reader to follow your argument.
· - In the exam, allow yourself time to check your grammar, spelling and punctuation thoroughly.

Linking words and phrases
Present your ideas clearly. Use connectors to link your ideas
Make sure you know how to use connectors appropriately (register, punctuation...). If you have any doubts, you should use a good dictionary to check.
· To express personal opinions: In my opinion, I believe (that) / I feel (that) / it seems to me / in my view /as I see it / I think / personally
· To show purpose: to / in order to / so as to / so that
· To list ideas: Firstly / secondly / finally / In the first place / Lastly
· To contrast ideas: However / although / in contrast / whereas / but / nevertheless / in spite of / despite
· To describe a cause: Because / since / as / due to
· To show a sequence: First of all / then / after that / eventually / in the end / finally
· To add information: In addition / moreover / what is more / besides / too / furthermore / and
· To describe a consequence: Consequently / as a result / therefore / so / thus / for this reason / that is why
· To conclude the topic: In conclusion / to sum up / in short / all in all

Essay 1 - Model question
TASK
In your English class, you have been talking about the subject of cultural heritage. Now your English teacher has asked you to write an essay.
Write an essay using all the notes and give reasons for your point of view.

Is it a good thing that countries spend a lot of money on their heritage?

Notes
Write about: 
1. preserving the past 
2. investing in the future 
3. ________ (your own idea)


Write your essay in 140-190 words in an appropriate style.

Essay 1 - Model answer

Most countries spend large sums of money protecting their national heritage. However, there is strong argument that we should look forwards and not backwards, spending less money on preserving the past and more on securing our future.

On the one hand, it is important that we remember our heritage. Once it is lost, it is lost forever. Caring for important monuments helps with this. It also attracts tourists, which has an economic benefit for everyone.

On the other hand, governments spend a lot of money on museums and keeping historic sites in good condition when poor people need houses to live in and businesses need better roads for transporting their goods.

Another argument is that by making heritage sites attractive for tourists -for example, by putting on entertainment - we give a very untrue picture of the past and sometimes damage the local environment.

To conclude, while there are strong arguments for not spending too much on preserving the past, I believe it is important to protect the most famous sites for the future generations but it is not realistic to try and save everything. We need to invest in the future too.
(+/- 190 words)
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